WELCOME TO ST. PAUL’S NURSERY SCHOOL!

Our school provides a Christian environment open to all children in the community. We promote the values of love, friendship, and service, while fostering intellectual, social, emotional, and physical growth.


We are licensed by the state of Pennsylvania, Department of Public Welfare, and adhere to all state licensing requirements.  A copy of licensing regulations is on file in the school office.


St. Paul's admits students of any race, color, national, and ethnic origin. 


This parent handbook has been designed to provide the information necessary for your child's successful participation in our school programs.  Please keep it handy throughout the year.

WHAT HAPPENS AT SCHOOL?
At St. Paul’s our curriculum is based on the belief that social, physical, emotional and cognitive growth are interrelated and of equal value.  It is designed to encourage and guide children in the development of individual responsibility and intellectual growth.  We believe that children can reach their fullest potential if they are able to develop a positive self-image.  To emphasize this goal, our preschool offers an environment where they can learn to cooperate, share and form friendships with peers.

Our curriculum changes as the year progresses but includes:

· Events of the month (cultural/historical events; holidays)

· Personal life experiences (feelings; sharing…)

· Theme oriented activities (animals; weather; professions…)

· Development of large and fine motor skills (balancing; rhythmic movement; arts and crafts)

· Math and critical thinking skills (sorting; classifying; shapes; quantities…)

· The Arts (music; painting; drawing)

      Children learn and experience these subjects through:

· Games; play; role playing



· Special programs; visitors

· Literature; songs; poems

· Creating; building

· Cooking; planting; experimenting

This curriculum is followed by all ages within our school.  The intensity and detail of the topics covered will grow with your child.  This program was designed to have the most significant impact on children’s future success both in and out of the classroom.

Daily experiences may include, but are not limited to: morning greeting/circle time, free play, arts & crafts, gross motor time outside or in our large Fellowship Hall, snack, and age appropriate, educational enrichment opportunities.  Group supervision is done in accordance with the ratio guidelines set forth by the Department of Public Welfare.
MEET‑THE‑TEACHER DAYS


Meet‑the‑Teacher‑Days are designed to reduce the separation anxiety that sometimes occurs in young children and their parents at the beginning of the school year.  These days are scheduled with half the class attending for a one hour session; this includes a parent orientation meeting during the last half hour. Parents are asked at this time to complete a Confidential Student Information form to provide the teachers with personalized information about their child.  Our regular schedule will begin the following school day.

PARKING


We are fortunate to have parking available in the church parking lot and on Roberts Avenue on a daily basis.  For the safety of all the children, please drive with extra caution in the parking lot, and never leave siblings unattended in your car while picking up your nursery school student.  All children need to be escorted into the building by an adult.  Children must not be allowed to walk alone through the parking lot.  


Note:  We ask for your co‑operation when the lot is restricted for use by the church due to funerals, rummage sales, voting, or other special events. 
SECURITY


The school's main entrance doors are unlocked for approximately twenty-five minutes at arrival time (8:50‑9:15 AM) and again at dismissal time (11:20‑11:45 AM).  When the doors are locked, admittance can be gained by pressing the door buzzer, on the upper left hand side of the doorframe.  Please make sure the doors close completely behind you when you exit.

ARRIVAL


Our classes begin promptly at 9:00AM.  Parents need to escort their children into their classrooms and make sure the teacher knows your child has arrived.  Children must always be accompanied by an adult, we ask your co‑operation in never leaving children alone in classrooms, bathrooms, or hallways.  Please make every effort to bring your child to school on time.   Our teachers carefully plan each school day and the time allotted to ease into the day is very important.  Please try to exit quickly each morning so the day can begin promptly.
ABSENCES


Please call the Nursery School office by 8:45 AM when your child is going to be absent, so that we may inform his/her teachers before class begins.

MORNING DISMISSAL


Our classes end at 11:30AM.  Children are only dismissed from their classrooms with their own parents or with persons designated by their parents on their consent forms.  Forms are kept on file both in the classrooms and in the school office.  Please be sure to keep these forms updated. Parents who are more than ten minutes late picking up their children from classes will be charged the hourly Extended Day fee, unless the office has been notified in advance about the expected lateness.  Teachers will take children to the Lunch Bunch/Extended Day room for care while waiting for their parents.

SCHOOL BAGS


Your child will need to bring a large school bag every day, preferably tote-bag style, to take his/her projects and important papers to and from school.  St. Paul's school bags are available in the office.

CLOTHING


All children must keep a complete change of seasonal clothing in the classroom in case of spills, illness, or “accidents.”  Also, be sure to dress your child appropriately for the weather, since we have outdoor play whenever possible.  
For safety reasons, children must only wear sturdy, closed-toe rubber‑soled shoes to school.  “CROC” type shoes are not permitted.
REMEMBER TO LABEL CLOTHING, SCHOOL BAGS, LUNCH BOXES, 

AND ALL PERSONAL ITEMS WITH YOUR CHILD'S NAME.

RECESS


Each class uses our outdoor playground for a twenty-minute period each day, weather permitting.  For days that are rainy, or too uncomfortable to be outdoors, we have riding toys and other play equipment in Fellowship Hall.  Parent volunteers help by setting up either the outdoor or indoor equipment at drop‑off time in the morning.

PLAYGROUND RULES


Parents who wish to visit the playground with their children either before or after school hours do so at their own risk.  Your children learn our playground rules early in the year (going down slides vs. up, stay off the top of the tunnels, keep woodchips on the ground).  Please have them follow school rules when you’re on the playground.  The sandbox needs to be covered to keep animals and rain out.

TOILET TRAINING POLICY


Toilet training, as it pertains to nursery school, means that children are able to indicate their need to use the bathroom to a teacher in a timely fashion.  All children must keep a change of clothes at school in case of an accident.  The staff will change those who are in diapers.  If necessary, children who use the toilet will be supervised in changing themselves.  Parents will be called to help out when needed.    



Children entering our Twos classes do not have to be toilet trained to attend nursery school.  Parents must supply diapers until the child is using the toilet regularly.  Please keep your child’s teachers posted when you begin potty training, so they may support your efforts at school.  Also, please be sure your child is wearing a fresh diaper when arriving in the morning.  

We expect that most children entering our Threes will already be toilet trained.  We ask that parents complete their child’s training during the fall semester. Beginning in January, parents of threes will be called in as needed to assist their children until they are using the toilet independently.  Our staff is not authorized to change or wipe children who have reached the age of four. 


All children entering our Fours and Pre‑K classes are required to be toilet trained, unless there is a valid medical reason.  Parents must submit a doctor’s note, prior to the start of the school year.  
HEALTH POLICIES


PA state law requires that your child be examined by your family physician, and that a current health appraisal be on file at our school prior to your child attending classes.  Appraisals are valid for one year from the examination date, and must be updated annually.


The Department of Public Welfare requires that our students receive immunizations according to the schedule recommended by the American Academy of Pediatrics.  


Children need to be in good health in order to fully participate in their school day. In order to reduce the spread of illness (to both students and teachers!), please keep your child home with the following:

· Fever of 100 degrees F or above...child may return to school after being fever free for 24 hours. 

· Vomiting and diarrhea...child may return to school when there has been no vomiting or diarrhea for 24 hours. 

· Runny nose (not clear)…child may return when symptoms are gone.


Guidelines for determining whether your child may attend school when ill with specific diseases, published by the American Academy of Pediatrics, are on file in the school office.    

Please report communicable diseases to your child's teacher AND to the office.  We will make other parents aware of possible exposures.  The following list indicates the guidelines for common communicable diseases:

· Pink Eye (Acute Contagious Conjunctivitis) ‑ Children may return to school after 24 hours of successful antibiotic therapy.

· Rashes or skin conditions such as Impetigo or cold sores ‑ any unusual rashes should be examined by a doctor.  A doctor's note may be required for re-admittance.

· Lice (Pediculosis) ‑ Child may return to school 24 hours after specified shampoo treatment has been given and all signs of eggs are gone.  Child's head may be checked by a staff member before returning to classroom.

· Other Symptoms - Children will be excluded from the program if the director or Health Department determines it is inappropriate for the child to be at school.

EMERGENCIES


9-1-1 will be called for emergency medical assistance in the event of an emergency.  Parents will be notified using information they provide at the start of each school year.  It is critical that parents keep their child's forms updated with any changes that occur throughout the year, especially daytime phone numbers and cell phone numbers.  A staff person will accompany the child, if necessary, to an emergency facility and will remain with the child until the parent is present.

SNACKS


Parents take turns bringing in the morning snack for their child’s class.  You will be given a monthly calendar with your child's snack days noted.  The teacher will alert everyone to possible allergies as well as the amount of juice and snack needed for each particular classroom.  We do ask that snacks be nutritious.  Snack days are special, as your child will also be the line leader for the day!   


Our snack rules are simple:

· Dessert snacks should be reserved for special occasions.

· Soda and candy are not permitted

· Popcorn, nuts and grapes are not permitted in the two’s classrooms

Here are some suggestions for healthy snacks:

Precut vegetables or fruit (seedless please)

String cheese

Cheese and crackers




Bread sticks


Graham or animal crackers 



Goldfish

Pretzels






Milk


Cookies - vanilla wafers, oatmeal, ginger snaps

Juice

TOYS   


TOY WEAPONS MAY NEVER BE BROUGHT TO SCHOOL.  Other toys should remain at home unless your child’s teacher decides otherwise.  

PARENTAL INVOLVEMENT


St. Paul's Nursery School encourages parents to visit their child’s classroom throughout the year.  Visits should be scheduled with your child’s teacher to avoid overcrowding the classroom.  In addition to these visits, teachers may request parent participation throughout the year.  Come and see how your children spend their days!

FIELD TRIPS


Field Trips are planned for the Fours & Pre‑K classes.  We rely on parent volunteers to drive and to chaperone our students on Field Trips.  A driver plus an additional adult chaperone is needed in each car.  Every child must ride in an approved safety/booster seat.  Please refrain from bringing siblings on field trips.

GYM

Our children participate in a physical education class each month.  This class provides the children with an introduction to a healthy lifestyle.  They learn simple exercises as well as variations on popular sports.  This class is taught by Mrs. Sue Borowy.  

MUSIC


Students of St. Paul’s Nursery School are very fortunate to have a talented music teacher on our staff.  Twice a month the children are treated to an age appropriate music lesson taught by Mrs. Pamela McDowell.  The children are very lucky to have this early exposure to the world of music!

HOLIDAY CELEBRATIONS


Our curriculum affords an introduction to a variety of cultures and traditions.  Individual teachers will keep parents aware of classroom festivities.  
School-wide events, with parent invitations, include our annual Halloween parade and sing-along and our much anticipated holiday program in December.

ACTIVITY FEE 


In lieu of fundraising throughout the year we collect an annual activity fee of $40 each September.  This fee helps fund our special events and new teaching materials, and keeps our play equipment current.  


GENUARDI’S SCRIP

We ask those who shop at Genuardi’s (Grandparents too!) to sign up for their e-scrip Community Cash Back Program, which refunds a small percentage of your purchases to the school.  Use the escrip website  GOTOBUTTON BM_1_ or visit the customer service counter at your local store to register.  Our group number is 2440166.  Thanks for your support.

TUITION


For your convenience, the annual school year tuition is divided into ten equal installments, due on the 1st of each month from August through May.  The August and September payments should be mailed to the nursery school office.  Beginning with the October payment, a tuition envelope will be sent home with your child.  Please return your tuition and bill in the envelope provided, as it will be re‑used for billing throughout the school year.  Your bill will be stamped when paid and returned in the envelope.  Please retain these receipts for your records.  Tuition envelopes are placed in the tuition box outside the office door.  Please do not hand tuition envelopes to the teachers, and do not remit tuition to the church office.

  If your child also attends Lunch Bunch or Extended Day, the amount due for these childcare services will be listed separately on your bill, and then added on to your regular monthly tuition.  Please remit the total amount due.  

A FIFTEEN-DOLLAR ($15.00) LATE FEE WILL BE CHARGED FOR ANY TUITION NOT RECEIVED BY THE TENTH DAY OF THE MONTH.  THERE IS ALSO A CHARGE FOR ALL CHECKS RETURNED BY THE BANK.
OUR TAX ID NUMBER IS:   23‑1405615
SNOW DAYS

In the event of inclement weather, please listen to KYW 1060 Radio for our school closing number, #3129.  Information should be available by 7:00 AM.  We try to follow decisions made by Abington school district regarding school closings.  If Abington schools are closed, nursery school will also be closed.  Traditionally we will open on time if Abington schools have a late arrival. If your child is at nursery school when snow begins, tune in to KYW, or call us to check on possible early dismissal arrangements. In the event that we make a decision that differs from Abington school district, we will institute a phone chain.  Please make sure the numbers provided to school are current!


Please use your own judgment with regard to driving in inclement weather.  If you are not comfortable driving … don’t!  Please do not worry about your child missing school.  Your well-being is more important.
Excessive snow days will be rescheduled upon decision by the nursery school board.  These additional days will be held during Spring Break, or if necessary at the end of the school year. 
 

CONFERENCES AND PROGRESS REPORTS


Conferences for children in our threes, fours and Pre-K classes will be held in January.  At this time teachers will share their thoughts on placement for the following school year as well as your child’s development.  In May progress reports will be sent home highlighting some of your child’s accomplishments over the course of the year.  At this time your child’s teacher will also be available for voluntary conferences if the need arises.  


Remember that our teachers are available throughout the school year to discuss any issues that may concern you.  Parents do not have to wait for assigned conference times.  The twos do not have scheduled conferences; instead these teachers make themselves available to parents all year as the need arises.

MANDATED REPORTING


Teachers and childcare administrators are required by law to report evidence or suspicion of child neglect or abuse.  Those who fail to report according to state regulation can be held accountable under the law.    

DISCIPLINE POLICY


We make every effort to include and work with children who exhibit challenging behavior at nursery school.  We provide a safe environment for both learning and socializing. Unacceptable behavior that requires a disproportionate amount of the staff’s attention will be documented by the teachers and discussed with the child’s parents and the director in an effort to find an appropriate solution.  Where necessary, it may be suggested that parents consult outside sources for assistance. In the rare instance when our combined efforts do not afford a favorable response, parents may be asked to remove their child from our school.  

LUNCH BUNCH & EXTENDED DAY


Lunch Bunch (11:30‑12:30) and Extended Day (12:30‑3:00) programs are available on a regular or occasional basis.  Children from all of our classes may attend these programs.  As mentioned earlier, children in our three year old program need to be out of diapers by January 1st. The cost is $4.70 per hour, billed at the end of each month.  Those who want to register for care on a regular basis need to have their child's name placed on the master list in the office.  The remaining openings are filled on a first‑come‑first‑served basis, via the sign‑up sheets in the office hallway.  We ask that the nursery school office be contacted in the event of a cancellation so we may make that space available to other families. 


Parents are responsible for supplying their child's lunch and beverage for Lunch Bunch.    The school provides an afternoon snack.  

AFTERSCHOOL ADVENTURE CLASSES

Beginning in October, we offer special after school classes for students enrolled in the Pre-K, 4-year-old and 3-year-old classes.  These classes are available on a rotating basis and include Arts & Crafts + Cooking (offered to 3s, 4s and PreK students); Literary Lunch and Science (offered to 4s and PreK only).  Sign-up sheets will be posted weekly in the upstairs hallway.  Parents will be billed $14.00 for each two hour class (Arts & Crafts and Cooking) and $16.00 for each 2 ½ hour class (Science and Literary Lunch). Class size is limited.    Classes will only run if there is sufficient enrollment.

 PIZZA DAYS


PIZZA DAYS are listed on the school calendar.  Children can order pizza for lunch, and stay to eat and play with their friends, from 11:30‑12:30.  There is a fee of $4.70 for the hour, plus $1.30 per slice of pizza.  Sign-up slips are sent home with the children and must be returned by the cut-off date so we may plan for staff and food.  Children who do not like pizza are welcome to attend and bring their own lunch.   Children who are absent on pizza day should consider their pizza day fee a donation to school as our numbers are calculated for both staffing and pizza in advance and therefore cannot be refunded.

MINI‑CAMP


MINI‑CAMP is held for two weeks following our regular school year.  Interested students in our Twos through Pre‑K classes need to register in early May.  Space is limited in our camp program.  Information will be sent home as the time approaches.

SUMMER CAMP


SUMMER CAMP is offered in early August.  This program is available to all children currently enrolled in our program.  Registration and payment is collected in May.  Space is limited.

AFTER SCHOOL CARE


After your child graduates from our program they can still be here!  We offer after school care from 3:00PM to 6:00PM for children in Kindergarten through fifth grade.  Supervised activities, homework help and snack are provided.  Transportation is not provided, however, an arrangement is available for St. Luke’s students to arrive safely.
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